Welcome to CDTFA’s
Sales and Use Tax
Return Preparation Class

www.cdtfa.ca.gov
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Presentation Objectives

What is being taught in this seminar:
How to complete a basic sales and use tax return.

How to electronically file and pay a basic sales and use
tax return

How to create a Username and Password for full
access to your account on our new online system.
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TAX AND FEE ADMINISTRATION

Online Services
Full Access to Your Account

Account Maintenance Capabilities with a
Username and Password:

Register a new business activity Amend a return
Close a location/or account Add a contact for books and
records

Update identification number Print permit and/or license

Change your business name Renew cigarette/tobacco retailer
(DBA) license

Request a payment plan File/manage an appeal

Request relief from penalty
and/or from interest (for CDTFA
or DMV errors)

Store your payment information Submit a claim for refund

Request reinstatement

Cancel an unprocessed draft of a
return
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Online Services
Full Access to Your Account

Account Maintenance Capabilities with a
Username and Password continued:
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Request innocent spouse relief Request access to an account
View account balances Approve and cancel online
Update location of books and service access for third parties
records

Request to go paperless

Update inventory address Monitor online activity

pdate mailing/primary adaress Request Power of Attorney

View mailed correspondence N .
Request a filing extension
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Online Services
Full Access to Your Account
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Easy 2-Step Process

Step 1 Step 2

Register for a
Username and
create a Password

Request a

Security Code

First Time Users
The Registration Process
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Online Services
Full Access to Account Features

Requesting a Security Code

1 . Click on Login

/7 | California Department of

‘cov | Tax and Fee Administration

Online Service File a Retur Make a Paymen Taxes Forms & Pmts& Tax & Fee Rates now Your Rights
Ppymt Publicatio

I

First Time Users
The Registration Process www.cdltfa.ca.qgov



http://www.cdtfa.ca.gov/

CDTF

AAAAAAAAAAAAAAAAAAAAAA
TAX AND FEE ADMINISTRATION

\h DEPaR
S5 O,
& Q
S %
3 =
% L
v, L
D &
s sou

Online Services
Full Access to Account Features

Requesting a Security Code

Taxpayer Online Services Portal

. California Department of
‘Gov | Tax and Fee Administration

Click on Taxpayer Online Services Portal
2 File, Pay’ and View Log in to file, pay, or view your account or sign up now for a Username and Password
File, Pay, and View:

Sales and Use tax Fuel taxes (diesel, motor vehicle, jet fuel, alternative
Alcoholic Beverage tax use fuels)
Cigarette or Tobacco product distributor, manufacturer, iz
wholesaler, internet or out-of-state purchaser Prepaid MTS
e-\Waste fee Timber Yield tax
Cigarette and Tobacco licenses Tire fee
Fuel Trip permit Underground Storage Tank Maintenance fee
Annual Flat Rate decals International Fuel Tax Agreement (IFTA)

First Time Users
The Registration Process
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Online Services
Full Access to Account Features

Requesting a Security Code
svew

#} Home

|ALERT!

During the 60-day window specified in the Governor's COVID-19 Executive Order, CDTFA has been able to make it easier for taxpayers to request relief.
Please see our COVID-19 State of Emergency page for additional details.

CDTFA wants to remind taxpayers they can call our customer service center at 1-800-400-7115 with questions about filing, extensions, or tax relief.

= Express Login
Express Login Code is now called Limited

_ Access Code. Limited Access Code allows
you to file a return or make a payment

without creating a usemame.
Login

Forgot Password?

File a Refum
Make a Prepayment

Forgot Username? Make a Payment

Create a Usarnama To view your account status, account history,
or make changes to your account, please log
in using your username and password or
click the "Sign Up Now" link to create a new
usemame.

Sign Up Now

First Time Users
The Registration Process
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CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

Online Services
Full Access to Account Features
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Requesting a Security Code

= Sign Up Now

£} Home » Sign Up Now

1. Welcome

Welcome

Welcome to the COTFA's new Online Services. To better assist you, many information bulletins will be sent directly 1o your Online Services account
nline Services is your one-stop shop for all COTRA account information,

How are you related to the business you are requesting to manage?

| am the owner of the business

| am a third party delegate (Tax Preparer/CPA, Representative, Employee, other)

First Time Users
The Registration Process
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Online Services
Full Access to Account Features

Requesting a Security Code
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You will be asked if you have received a security code. For first time
users, you will click on “No” to request a security code.

= Sign Up Now

4} Home * Sign Up Now

1. Welcome 2. Security Code

Security Code
Have you received a letter in the mail with a security code for the busines | No |) Yes |
to which you are requesting access? Required '

Your Security Code will be sent to the
address on record.

First Time Users
The Registration Process
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Online Services
Full Access to Account Features

Requesting a Security Code

Make sure you
have your

ACCO u n t 1. Welcome 2. Security Code

N um be r an d Request a Security Code

Far your protection, a security code is required to manage an account on Online Services A letter with a security code will be mailed to the address an

LI I I l Ited ACCGSS file for the business to which you are requesting access. The security code will expire 90 days from the date printed on the letter.

COd e ava i | a b I e Please enter the information below to request a letter with a security code.
: Enter your information /\ B

#% Home > Sign Up Now

4
Identification Type | Required v |
i Relyired
Identification Number
Your Last Name | Required |
Your First Name | Required |
Your Middle Name | |
Enter business information ﬂ
Account Type | v |
Account Number | Required |

First Time Users

N~—__
The Registration Process
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Online Services
Full Access to Account Features
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Requesting a Security Code

Confirmation that a Security Code will be sent by mail.

¢} Home > SignUpNow » Confirmation

@ Confirmation P
Thank you for your submission. Your confirmation nurfber is 0-000-703-148.

A letter with a security code will be mailed to the address the busi 0 which you are requesting access. The letter should arrive within
10 business days. The security code will expire 30 days from the date printed on the letter.

Printable View

First Time Users
The Registration Process
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Online Services
Full Access to Account Features

Registering for a Username and Password
e

%3 Home

"laLERT!

During the 60-day window specified in the Governor's COVID-19 Executive Order, CDTFA has been able to make it easier for taxpayers to request relief.
Please see our COVID-19 State of Emergency page for additional details.

CDTFA wants to remind taxpayers they can call our customer service center at 1-800-400-7 115 with questions about filing, extensions, or tax relief.

Express Login Code is now called Limited

— Access Code. Limited Access Code allows

you to file a return or make a payment
without creating a usemame.

File a Retum
Login
Make a Prepayment
Forgot Password?

Forgot Username? Make a Payment

-
C I I c k o n Create a U=Zliame To view your account status, account history,

- or make changes to your account, please log
Sign Up Now in using your username and password or

Sign Up NO W = click the "Sign Up Now" link to create a new

usemame.

First Time Users
The Registration Process
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Online Services
Full Access to Account Features

Registering for a Username and Password
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DeSignate = Sign Up Now
whether you £} Home > Sign Up Now

are the owner

p y Welcome
d elegate - Welcome to the CDTFA's new Online Services. To better assist you, many information bulletins will be sent directly to your Online Services account.
Online Services is your one-stop shop for all CODTFA account information.

How are you related to the business you are requesting to manage?
| am the owner of the business

Required |

| am a third party delegate (Tax Preparer/CPA, Representative, Employee, other)

Next »

First Time Users
Security Code Received
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Online Services
Full Access to Account Features

Registering for a Username and Password
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= Sign Up Now

£} Home > Sign Up Now

1. Welcome 2. Security Code

Security Code

Have you received a letter in the mail with a security code for the business Mo ( | Yes |
to which you are requesting access? equired |

You will be asked if you have received a
Security Code. Click Yes.

First Time Users
Security Code Received



CDTF

AAAAAAAAAAAAAAAAAAAAAA
TAX AND FEE ADMINISTRATION

Online Services
Full Access to Account Features

Registering Tor A R

%} Home > Sign Up Now

1. Welcome 2. Security Code 3. Business Information

Enter Securlty COde Business Information

a n d Oth e r Id e n tlfyl n g Enter the security code provided in the letter that was sent to the business /\
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I n fo rm atl O n - Security Code equired
ReNired
Enter your information n
Identification Type Required
Identification Number
Your Last Name Required
Your First Name Required
Your Middle Name
Enter business information n

Account Type v
Account Number equired
First Time Users

Security Code Received =
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Online Services
Full Access to Account Features

Registering for a Username and Password

Fillin the

required fields. i Home > Sign Up Now

1. Welcome 2. Security Code 3. Business Information 4. Login Information

Login Information

Enter your username, password, and secret question tg€reate your login.

Password Rules
Required begyyords cannot be reused

Minimum 3 characters

Username

Confirm Username Required

Password Required )
Passwords must contain both letters and

numbers

Confirm Password Required

Passwords must contain both uppercase and

T I.P’
Reguired lowercase letters

Secret Question

Secret Answer Required Passwords must contain special characters

Confirm Secret Answer

 ——

Required

First Time Users
Security Code Received
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Online Services
Full Access to Account Features

Registering for a Username and Password
.
Fill in the .

£} Home » Sign Up Now

1. Welcome 2. Security Code 3. Business Information 4. Legin Information

Contact Information

required fields.

Enter your contact information. This will be used for notifications and to recovg@your usemna
Email

Confirm Email
Phene Country

Phone Type
Phene

~—_

First Time Users
Security Code Received
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Online Services
Full Access to Account Features

Registering for a Username and Password
Fill in the

required fields. B HimeL LT RN

™ 2. Secunty Code 3. Business Information 4. Logn Informalion 5. Contact Information

6. Authentbcation Information

Authentication Information

For e securty, tac™gp venfication is reguired to access Onling Sarvices. Two-step verficabion adds an exira layer of secunty for your accounts by
LIRS LSETS 10 Snbad SNGARentc abon oos 1n 2ddhon 19 ther ussmans and passwond
Salact how you would e to regrve an authantcation cods

Both teod message and email
8 Only emad

Only text message
Authentication Email
Confirm Authents ation Email

Mobde Canmer

Mobile Phane

£ Prowious

—

First Time Users
Security Code Received



CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

Online Services
Full Access to Account Features
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Registering for a Username and Password

Confirmation that your Username and Password are now ready for use!

£} Home » SignUp Now » Confirmation

@r Confirmation /\
Thank you for your submission. Your confirmation nunfber is 0-000-256-934.
Use your username and password to log into Online SeMges. Most new logins ready within seconds. However, please allow up to 10 minutes
for your login to be created.

Printable View

First Time Users
Security Code Received
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Online Services
Full Access to Account Features

Registering for a Username and Password
e

Enter your 3 Home
Username and

During the 60-day window specified in the Governor's COVID-19 Executive Order, CDTFA has been able to make it easier for taxpayers to request relief.

PaSS Word Please see our COVID-19 State of Emergency page for additional details.

CDTFA wants to remind taxpayers they can call our customer service center at 1-800-400-7 115 with questions about filing, extensions, or tax relief.

Express Login Code is now called Limited

— Access Code. Limited Access Code allows
you to file a return or make a payment

without creating a usemame.
Login

Forgot Password?

File a Retumn
Make a Prepayment

Forgot Username? Make a Payment

Create a Username

To view your account status, account history,
or make changes to your account, please log
in using your username and password or
click the "Sign Up Now" link to create a new
usemame.

Sign Up Now

Registered User
Account Management
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Online Services
Full Access to Account Features
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Registering for a Username and Password

= Authentication

4 Home » Authentication

E Confirm ldentification

The browser you are logging on with is not recognized

uthenticaton code will nead 1o

Send Authentcation Email

ntication code will ba

I‘II ErEsEE ln&ma ta m‘

t in order to verify your identity

ﬁ- Why is this required?

You're using a new browser that hasn't logged into your account before

You have switched browsers or deleted your copkies.

Registered User
Account Management
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Online Services
Full Access to Account Features
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Registering for a Username and Password

= Authentication

{3 Home » Authenbcation

o Authentication Code

An authenbeabon code was sant o

Authaenlicabion Code

Tt This Browsar

hdn recene an authenbcabon coda?

Registered User
Account Management



CDTF

AAAAAAAAAAAAAAAAAAAAAA
TAX AND FEE ADMINISTRATION

\h DEPaR
S5 O,
& Q
S %
3 =
% L
v, L
D &
s sou

Online Services
Full Access to Account Features

Managing Your Account

An alert IS an |ndlcat|0n Weicome, BOB SMITH K3 Seltings gy Log Of
that something is 68 one
outstanding on your & Logon ——— 1w

> BOB SMITH & Payoutstanding balance: 52,000 File and/or View a Retum

accou nt, such as an +1585- 555.5555 @ There are 2 unread letters fErsaia iustinace Aty

Last iogged on 24-Jul-2018

outstanding balance, a Saimos: 4008 I —_
delinquent return, if you oS
have any unread letters, S
etc. If you have an alert,
you will see the alert
symbol under Alerts and

under the reSpeCtIVe K 555-X3XXXXX @

account.

HIOOC VIN SCULLY AVE
LOS ANGELES CA 80090-1112

Logged On
Useful Prompts
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Online Services
Full Access to Account Features

Managing Your Account
| Want To options

£} Home

Tab options L -
ACCO u ntS » BOB SMITH

bsmith@yahoo.com
+1 585- 555-5558

Submissions o -
Correspondence

Names and

Addresses

Logons e e e e

# $0.00
555 XHHHKX

808 SMITH

XXXXXX N SCULLY AVE
LOS ANGELES CA 50090-1112

Logged On
Useful Prompts
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File a Return

Information needed to file your return
Total gross sales

Purchases subject to use tax
Deductions

Exemptions

Sales subject to district taxes (by location)
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Sample:
Sales and Use Tax Return Scenario
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Bob Smith dba
Bob’s Bikes
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Sample Return Scenario

Bob's sales of bicycles, parts, and
labor (both repair and assembly)
totaled $100,000.
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Sample Return Scenario
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Bob removed a bicycle from inventory and gave it to his son in
Los Angeles. The bicycle, which cost $2,500, was purchased
by Bob without paying tax by using a resale certificate.
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Sample Return Scenario
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Bob sold bicycles and parts in the amount of
$20,000 to Billy’s Bicycle Store. Bob has a resale
certificate on file for Billy’s Bicycle Store.
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Sample Return Scenario

Bob’s charges for Bob sold a bicycle to
bicycle repair labor the U.S. government
totaled $1,500. for $2,000.
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Sample Return Scenario
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$21,000 in total sales shipped out of state.
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Sample Return Scenario
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Bob used his own truck to Bob made $49,000 in
deliver bicycles totaling sales at the Los
$2,000 to Orange County. Angeles County store.
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Sample Return Scenario
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Bob used UPS to ship $4,000 Bob used his own truck to
of bicycles to San Francisco. deliver bicycles totaling
Bob is not “engaged in $3,000 to Ventura County
business” in the City or (7.25%).

County of San Francisco.
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File a Return
Logging In

Username and Limited Access

Password OR Code

%} Home

"lALERT!

During the 60-day window specified in the Governor's COVID-19 Executive Order, CDTFA has been able to make it easier for taxpayers to request relief.
Please see our COVID-19 State of Emergency page for additional details.

CDTFA wants to remind taxpayers they can call our customer service center at 1-800-400-7115 with questions about filing, extensions, or tax relief.

= Express Login

Express Login Code is now called Limited

_ Access Code. Limited Access Code allows
you to file a return or make a payment

without creating a usemame.
Login

Forgot Password?

File a Retun
Make a Prepayment

Forgot Username? Make a Payment

Create a Username To view your account status, account history,
or make changes to your account, please log
in using your username and password or
click the "Sign Up Now" link to create a new
usemame.

Sign Up Now
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File a Return
Limited Access Code

Logging In

Select Sales & Use Tax Return under | want to File a.

#3} Home > File a Return

Filter
| ¥ant to File a

Sales & Use T@

Use Tax Return
California Tire Fee Return

Electronic Waste Recycling Return

Prepaid Mobile Telephony Services Surcharge Return
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File a Return
Limited Access Code

Logging In
=wew

£t Home > FieaReturn > File a Retumn

Returns Access Menu

1. Select an Option

Select an Option

Option #1 Option #2

Are you trying to use your Express Login Code?

Express Login Code is now called Limited Access Code. [linter your Account Number and Limited Access Code to continue.

Choose one of the following options to identify your Sales alid Use Tax account. At least one option will have to be fully and accurate[ll filed out to

proceed.

Option 1: Account Number and Limited Access Code B option 2: Customer Id and Account Number [ ? ]

Account Number Customer Id Type

AND Enter your Customer Id
Limited Access Code
AND

Account Number
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File a Return

Username and Password Option

Logged Into Full Account Features

Weilcome, BOB SMITH  EF Seltings gy Log Off

3 Home
& Logon ™ Alerts /Iwanth Se|eCt Flle and/OI’
> E?n?nﬁg;;iw.mm File andfor View a Returmn VieW a Return.

+1 555- 558-5555
Last logged on 24-Jul-2018

Balance: $0.00

m Submissions Correspondence  Mames and Addresses

= .y
Wil T o

Request a Payment Plan

Request to Change Your Legal Name
Request Access to an Account

Request Power of Attorney

Fike a Return or Claim an Exemplion for a

Wehicke, Vessel, Aircraf, or Mobile Home

Logons

j Accounts

View Accounis

K] 50.00
555 XXX
BOB SMITH

HIOOL VIN SCULLY AVE
LOS ANGELES CA S0090-1112
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File a Return
Username and Password Option
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Logged Into Full Account Features

Welcome, BOB SMITH i} Settings g Log Off

£} Home > Manage Payments and Returmns

!ZT Accounts 9 Show @ For Periods
All v | Returns v All v
Not Filed
Returns
Filter
Status Period For Id Name

File Return L — Sales and Use Tax 555-100000K BOB SMITH
File Return @ ales and Use Tax BR300 BOB SMITH
2 Rows

Select the filing period.
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File a Return
Username and Password Option
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Logged Into Full Account Features

The bar below the Menu tracks the stages as
you advance in your online services profile.

Welcome, BOB SMTH Lg Settings g Log Off

€3 Homg™ Manage Paymenis and Returns > 30-Jun-2013

|’.j Period l|- Period Alerts

BOB SMITH
111-EEE

Sales and Use Tax

GG o-XNENEY
? 30-Jun-2018

Summary ﬂ Period Activity

There has been no financial activity There has been no activity
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File a Return
Business Activities

Sample Return Scenario

This page will only appear for first time filers. Thereafter, your
return will begin on the following page for future filings.

1. Business Activities

Business Activities

 —

Did your business conduct any of the following business activities for this filing period? |( Yes ‘ Mo )

+ Shipping taxable goods from an out of state location to customers in California \/

Itinerant sales (L.e.. food truck, door to door sales, etc.)

Vending machine sales

Auction events transacted at tempaorary location(s)

Construction contracts invelving the installation of materials and/or fixtures
Long-term leases over 30 days (other than motor vehicles)

Leasing of motor vehicles - acquired from out-of-state or used car dealership
Out-of-state leasing

Claiming credit for tax paid to another state /\

Do you sell Motor Vehicle Fuel? Yes Mo
\ | )
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File a Return
Gross Sales

Sample Return Scenario

Weicome, BOB SMTH £ Settings g Log OFf

1 #} Home *» Manage Payments and Retums * 30-JUN-2018 » Sales & Use Tax Retum

Account Number: 55500000
Filing Period 30-JUN-2018

Bob’s sales of
bicycles, parts, and

labor (bOth repair and Sales and Purchase Information

aSSG m b | y) a m O u nted Total Gross Sales (i.e. Taxable and nontaxable sales for the reporting period, including lease and rental receipts) [

tO $ 1 OO ) 000 . Purchases subject to use tax (i.e, items removed from inventory for business or personal use, out of state purchases, [ 0.00
ete.)

Sales of foctures and equipment (i.e. Sales of business assels) 0.00

Total Sales and Purchases 102,500.00
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File a Return
Purchases Subject To Use Tax
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Sample Return Scenario

2 Welcome, BOB SMTH {§ Setiings g Log OFf

4 Home * Manage Payments and Retums  # 20-JUN-2018  »  Sales & Use Tax Retun

Account Number: 555300000
Filing Pericd 30-JUN-2018

Bob removed a

bicycle from inventory
and gave |t tO h|S son Sales and Purchase Information
in Los Angeles. Bob

1. Sales and Purchase Information

Total Gross Sales (i.e Taxable and nontaxable sales for the reporting peried, including lease and rental receipts) 100,003.00

pU rChaSed the Purchazes subject to uze tax (i.e., items removed from inventory for buziness or personal use, out of state purchazes,
ele.)

b | CyCI e Wh |Ch COSt Sales of fistures and equipment (i.2. Sales of business assets) 0.00

$2,5OO without paylng Total Sales and Purchases 102,500.00
tax by using a resale

certificate.




CDTFA

CALIFORNIA DEPARTMENT OF
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File a Return
State Fair Sales

Sample Return Scenario

Weidcome, BOB SMTH £} Seftings g Log OF

i Home * Msanage Payments and Retums  » 30-JUN-2018 »  Ssles & Use Tax Retumn

Account Mumber: BEE-200000K
Filing Pericd 30-JUN-2018

1 soksaro reimaren

State Fair Sales

The amount reported for {otal sales made at the real propery of 2 Stale-designated falr 1= only for Informational 0.00
purposes and is not being used for calculating any sales or use tax on this retum,

Effective July 1, 2018, if you are a retailer who makes sales of tangible personal property on the real properly of a California state-designated fair ("state-
designated falnground”), yYou must separately state the amount of those sales on your Sakes and Use Tax retumn as required under Assembly Bill 1499
(AB 1499) (Chapter 798, Stats, 2017).

A complete listing of state-designated fairs is available on our website at hiips/fwww cdifa ca govianes-and-fees/siate-fairgrounds-list ntm
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File a Return
Deductions — Sales For Resale
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Sample Return Scenario

Welcome, BOB SMTH £ Settings Log Off

Acocount Number: 5553000000
Filing Pericd 30-JUN-2018

3 A} Home » WManage Payments and Retums  » 30-JUN-2018 »  Sales & Use Tax Retumn

Bob SOld bleC|eS and 1. Sales and Purchase Information 2. State Fair Sales

Deductions

parts in the amount of
$20’000 t() Bi"y’s Salss fo other retailers for resale

Montaxable sales of food products

B icyC| e Sto re (a Montaxable kabor (repair and installation) D.00
resale ce rtlfl cate |S on Salss o the Unitsd States Govemment 000

. R y R Sales in interstate or foreign commerce 0.00
flle for B I I |y S B ICyC|e Sales tax (if any) included in Gross Sales 0.00
Sto re) . Other Deductions - To enter information, click on a box in the empty row. n

Qther deduction Description Deduction amaount
Total deductions 44 500.00

-



CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

File a Return
Deductions — Nontaxable Labor

Sample Return Scenario

Welcome, BOB SMTH ¥ Sefings g3 Log OF

4 Home » Manage Paymenis and Retums  » 30-JUN-Z018  »  Sales & Use Tax Retun

Account Number: 5552000000
Filing Pericd 30-JUN-2018

1. Sales and Purchase Informaticn 2. State Fair Sales

Charged $1,500 for

bicycle repair labor peductions
Sales to other retailers for resale 20,000.00
Montaxable sales of food products D.00
Montaxable labor {repair and installation)
Sales to the United States Government 0.00
Sales in interstate or foreign commernce 0.00
Sales tax (if any) included in Gross Sales 0.00
Other Deductions - To enter information, click on a box in the empty row. n
Other deduction Description Deduction amount

Total deductions 44 500.00

>




CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

File a Return
Deductions — Sales To The U.S. Government

Sample Return Scenario

Welcome, BOB SMTH &8 Sefings g Log OF

% Home * Manage Payments and Retums  » 30-JUN-2018 » Sales & Use Tax Retumn

5 Acocount Number: 5653000000
Filing Period 30-JUN-2018
1. Sales and Purchase Information 2. State Fair Sales
Sold to the U.S. .
Deductions
government a $2,000
. Sales to other retailers for resale 20,000.00
b I CyCI e " Nontaxable sales of food products 0.00
Nontaxable labor (repair and installation) 1,500.00
Sales to the United States Govemment
Sales in interstate or foreign commerce 0.00
Sales tax {if any) included in Gross Sales 0.00
Other Deductions - To enter information, click on a box in the empty row. n
QOther deduction Description Deduction amount

Total deductions 44 500.00

o




CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

File a Return
Deductions — Sales in Interstate or Foreign Commerce

Sample Return Scenario

Welcome, BOB SMTH L Seftings g Log OF

% Homs ¢ Manage Payments and Retums ¢ 30-JUN-2018 ¢  Sales & Use Tax Retumn

6 Account Number: 555200000

Filing Pericd 20-JUN-2018

BOb used United 1. Sales and Purchase Information 2. State Fair Sales

Parcel Service (UPS)  Deductions
tO Shlp $21 ,OOO Worth Sales to other retailers for resale 2000000

Of b i CyCl eS OUt Of Montaxable sales of food products D.00

Montaxable labor (repair and installation) 1,500.00

State ) Sales to the United States Govemment 2.000.00
Sales in intersiate or foreign commerce

Sales tax (if any) included in Gross Sales 0.03

Other Deductions - To enter information, click on a box in the empty row. n

COther deduction Description Deduction amaount

Total deductions 44 500.00
.Jave [Iraﬂ La'icel Next »




CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

Tax Recovery Adjustments?

1. No Regislered Locations 2. Sales and Purchase Information 3. State Fair Sales 4 Tax Paid lo Olher States §. Deductions

Deductions & Exemptions

Salesto other relaiess for resale D-DD:
Montaxable sales of food products _7 ﬁ-
Nontaxable iabor {repair and installation) [ 0.0 D}
Sales to the United States Govemment [ 0.00;
Sales in intersiate of foreign commerce 0.0lﬂ
Sales tax(if any)included in Gross Sales [ DDIZ;:
Other Deductions - Ta enter information, click on a box in the empty row. 2]
Other deduction Description Deduction amount
Total deductions 0.00
Do you have any Tax Recovely Adjusiments/Deductions where the criginal transaction/s) occumred during this cursent r Yes _| No I|

filng periad? (click Yes to see the list of edjusiments/deductions)

The smount repoded is for current period only, and theresore, the ofgingl rensaction must be incluced inthe Total Gross Sales

Bad debi losses on taxable sales 0.00|
Cost oftax.paid purchases resold priar to use [ o 06
Returned 1axable merchandise ‘ O.(Jlll=
Cash discounts on taxable sales [ Dﬂlf;
Total current period taxrecovery 0.00
Total nontaxable transactions | 0.00
Do you have any Tax Recovery Adjusiments/Deductions where the enginal fransaction(s) occurred prior te this curent | Yes I No ]
filing period?
Do you have any current periad Parfial Tax Exemplions? {click Yes fo see the list of examptions) | Yes I No I

Pe you have a curent pericd Partial Tax Exemption for Manufactuing and Research and Develcpment Equipment? [ Yes l Na |

Sales or purchases subject to the MRD parfial exemption 000

MRD sales/purchases x 0.039375 0.00

o | o s




CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

File a Return
District Tax Allocation

Sample Return Scenario

Enter amount for each applicable district tax.

Weicome, BOB SMTH £3 Setfings Log Off

& Use Tax Retumn

7 #% Home * Manage Payments and Retums  * 30-JUN-2018 » 5

Acoount Number: 555300000
Filing Period 20-JUN-2018

BOb Used hiS Own trUCk 1. Sales and Purchass Information 2 State Fair Sales 3.
to deliver $2,000 worth Schedule A - District Tax Allocation
of bicycles to Orange

CO u nty To enter your taxable trangactions in the District Tax Schedule, cl

To enter a new District, begin by clicking within the County box i

uctions 4. Schedule A - District Tax Allocation

Taxable transactions to be allocated below 58,000.00
in the Taxable Amount column corregponding to the District.
n empty row.

District Tax Schedule

Taxable - Met Texable
8 County City xane Adjustments o T2
* | ‘Orange County Orange County - Unincorporated (Effective Diat: 2, 000.00 0.ao . 000.00
* Loz Angeles County | Los Angeles County - Unincorporated (Effective 43 000.00 0.00 43 000.00
2 Rows 51,000.00 0.00 51,000.00

$49,000 were made out o R
ransactions subject to only the state rate of 7.25% (not subject to district tax)
Of BO b'S Sto re |Ocated Amount remaining to be sllocated 0.00

in Los Angeles County.




CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

File a Return
District Tax Allocation

Samp/e Return ScenariO Enter the total amount not in a district tax area OR

in which you do not need to collect a district tax.

9 4 Home » Manage Paymenis and Retums  » 30-JUN-2018  »

Bob used UPS to ship -
$4,000 worth of bicycles
to San Francisco County.

Weicome, BOB SMTH £} Seffings g Log OF

les & Use Tax Retumn

1. Sales and Purchass Information 2. State Fair Sales

3. Deductions 4. Schedule A - District Tex Allocation

Schedule A - District Tax Allocation

Taxable transactions to be allocated below 58,000.00
To enter your taxable transactions in the District Tax Schegile, click in the Taxable Amount column corresponding to the District.
To enter a new District, begin by clicking within the Counjll box in an empty row.

HES

District Tax Schedule

1 0 County City [oxable sdustments O XS o District Tax Due
% Orange County Orange County - Unincorpar. (Effective Dat: 2,000.00 0.00 2 000.00 0.00500 | 10.00
» | Log Angeles County | Los Angeles County - Unin rated (Effective 43.000.00 Q.00 49,000.00 002250 |1,102.30
Bob used his own truck
. 2 Rows 51,000.00 0.00 51,000.00 1,112.50
to deliver $3,000 worth < >
. Transactions subject to only the state rate of 7.25% {not subject to district tax)
Of b I CyCI eS to Ve ntu ra Amount remaining to be allccated 0.00

County (7.25%).
y (7.25%)



CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

File a Return
Tax Prepayments

Sample Return Scenario

Welcome, BOB SMTH £ Settings Log Off

&} Home * Manapge Payments and Retums  » 30-JUN-2018  » Sales & Use Tax Retumn

Account Number: 585000
Filing Pericd 30-JUN-2012

15 and Purchase Information 2. State Fair Sales 3. Deductions 4. Schedule & - District Tax Allocation 5. Tax Prepayments

Tax Prepayments

If wou modify the prefilled prepayment amounts, amounts claimed =hould only include tax paid.

1st Prepsyment 0.00
2nd Prepayment 0.00
Total tax prepaymenis 0.00

o o



CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

File a Return
Tax Prepayments Verification

Sample Return Scenario

Welcome, BOB SMTH L3 Settings g Log OF

4 Home * WManage Paymeniz and Retums  » 30-JUN-2018 » Sales & Use Tax Retumn

Account Number: 555200000
Filing Pericd 30-JUN-2018

state Fair Sales 3. Deductions 4. Schedule A - District Tax Allocation 5. Tax Prepayments 6. Tax Prepayments “Verification

Tax Prepayments Verification

Do you have taxable transactions for the period of Prepayment 17 | Yes I Mo I
15t Prepayment 0.0
Do you have taxable transactions for the peried of Prepayment 27 | ies I Mo I
2nd Prepaymesnt 0.0
Total tax prepayments 000

= o



CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

File a Return
Excess Tax Collected

Sample Return Scenario

Welcome, BOB SMTH £} Sefiings g Log OF

3 Homs * WManage Payments and Retums  * 20-JUN-2018 »  Sales & Use Tax Retum

Account Number: 558200000
Filing Pericd 30-JUN-2018

tions 4. Schedule A - District Tax Allccation 5. Tax Prepayments 6. Tax Prepayments “erification 7. BExcess Tax Collected

Excess Tax Collected

If you have collected more gales tax from your customers than the amount due calculated on your return, enter the difference in this field.

Excess tax collected can cocur in the following situations:

» When tax i= computed on a transaction which is not subject to tax;

= When tax iz computed on an amount in excess of the amount subject to tax;

» ‘When tax i= computed using a tax rate higher than the rate imposed by law and;

= When mathematical or clerical errors result in an overstatement of the tax on a billing.

Total State, County, Local, and District Tax 5.318.00
Excess tax collected 0.00
Total Tax 5,318.00

= o



CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

File a Return
Summary

Sample Return Scenario

Weicome, BOB SMTH £ Settings g Log OFf

i Home » Manage Payments and Retums  » 30-JUN-2018 »  Sales & Usze Tax Retum

Account Number: BEEO00
Filing Pericd 30-JUN-2018

2dule A - District Tax Allocation 5. Tax Prepayments E. Tax Prepayments “erification 7. Excess Tax Caollected m

Summary

Total Tax {State, County, Local, and Disfrict Tax)
Tax Due

Tokal tax prepayments

Remaining Tax

Penalty

Interest

Total Amount Due and Payable

To print & drait of youwr return prior to submission, click an the Save Drait buffon below.

= o




CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

File a Return
Preparer Information

Sample Return Scenario

= Menu Welkcome, BOB SMTH £} Settings g Log Off

£} Home » Manage Payments and Retums » 30-JUN-2018 > Sales & Use Tax Retumn

Account Number: 585200000
Filing Period 30-JUN-2018

ion 5. Tax Prepayments 6. Tax Prepayments ‘erification 7. Extess Tax Collected 8. Summary
Preparer Information

| hereby certify that this return, including any accompanying documents and statements, has been examined by me and to the best of my
knowledge and belief is true, correct, and complete.

First Name YOUR

Last Name INAME

Title [OWNER
Telephone (122) 456-7891
Are you a paid preparer?

=



CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

File a Return
Declaration

Sample Return Scenario

It iz my intent to electronically file (e-file) my tax return with the California Department of Tax and
Fee Administration.

I declare that all the information | provide for this e-file return has been examined by me and to
the best of my knowledge and belief is a true, correct, and complete return. Regardless of the
method of payment chosen, | understand that if the CDTFA does not receive full payment of my
tax liability, | remain liable for all applicable tax, interest, and penalties.

declaring my understanding of Tegbove and my intent to e-file.

By selecting "OK", | a#

It is suggesteg/that you print a copy of this declaration for your résords.

Password




CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

Sales and Use Tax Return Submission
I’'m Done

Sample Return Scenario

Weicome, BOB SMTH £} Settings Log Off

i} Home » Manage Paymenis and Retums » 20-JUN-2018 » Sales & Use Tax Retum

@r Confirmation

This is confirmation of your return filing only. Select & payment opfion:
* To submit & payment electronically, sslect “Make & Fayment”
* To mail in payment by check, select “Print 2 Payment Voucher”

“four return has been submitted on 5/22/2015 at 01:41:23 PM and your filing confirmation number is: 0-000-008-312.

Taxpayer Nams: BOB SMITH

Account Typs: SALES AND USE TAX
Account Mumber: BEE-NIOCK

Filing Pericd: 01-Apr-2018 to 20-Jun-2013
Due Date: 3-dul-20128

Tax/Fee: 5$5,318.00

Penalty: 50.00

Interest: 50.00

Total Ameunt Due: 35,318.00

Pleaze Nofe:

The total amount shown above reflects amounts calcwlafed at the time of submission and is bassd on the unvenfied information you provided which
may differ from records available to the California Department of Tax and Fee istration (COTFA). You may be contacted regarding the
difference in the tax due date, tax, penalty and inferest due.

If you would like

“four reported monthly prepayments appear to be understatey comipared to the total tax you reported for the entire quarter on your return. An

derpayment of prepayments may result in & penal nt. Please review your records to confirm that the calculation of your prepayments
to come back to o : .

follows one of the available prepayment opti
Online Services ke o Payment

and make a

payment at a Pt a Payment Voucher
later date, click

on “I'm Done”. — @
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CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION
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Sales and Use Tax Return Submission
I’'m Done

Sample Return Scenario

Wekcome, BOB SMTH £} Seffings g Log OF

1 Home * Manage Payments and Retums  * 30-JUN-2018 ¢  Sales and Use Tax Return Submizssion

[FF Submission ¥ status /@ | Want To \

BOB SMITH : : o
FEPRR I +/ Submitted Print Retum (POF)

Sales and Use Tax
tata

A0-Jun- 2018

» Submission
Sales & Use Tax Return

Confirmation #01-000-005-212 View Submission

Edit Submission

Submitted 23-Aug-2018 51535

Delete Submission




CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

Make a Payment
Paper Check Option

\» DEPAR,

&5 D
& Q
g, %
3 z
% K
v, 5
Q 4
S

Sample Return Scenario

A payment voucher will print if you choose the “Print a
Voucher” option on the Confirmation page.

o 10290 Cuk along the ling and retum the bottom portion with yourpayment:

CDTFA-5000 (08-17) PAYMENT VOUCHER

= Ta Period End Date: 30-Jun-2018
Account Number: 555-X000(X
Voucher Type: Return Payment

CDTFA USE ONLY

Amount Due: 5,318.00

Make check payable and send with the voucher to:

California Department of Tax and Fee Administration

PO Box 942879

Sacramento CA 94279-3535 $

BOB SMITH

Please write your Account number and tax period end date on your check.




CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

Make a Payment
Electronic Options

Sample Return Scenario

Welcome, BOB SMITH [0} Settings & Log Off

f} Home » SalesandUseTax » 30-Jun-2018 » Sales and Use Tax Return Submission » Confirmation » Make a Payment

How would you like to make a payment or prepayment?

If you have no taxable sales, you are not required to make a prepayment. You will be asked to confirm this on your quarterly return filing.
Select Home to return to the home screen.

BY CHECKING OR SAVINGS ACCOUNT BY CREDIT OR DEBIT CARD

This option allows you to make an electronic funds transfer (EFT) from You will be charged a service fee of 2.3% of the transaction amount by the
your checking or savings accounts. The department will initiate a credit card processing vendor, Official Payments Corporation (OPC). This
transaction with your financial institution to withdraw the funds from your service fee is retained by the vendor and is not revenue to the California
bank account. California Department of Tax and Fee Administration Department of Tax and Fee Administration (CDTFA). The minimum fee is
(CDTFA) does not charge a fee for this service. 31.00. To make a payment by credit card, you will need to provide your

payment information.
If you do not want to provide the required information over the Internet, you
can make a credit card payment by calling 1-855-282-8831

Once your transaction is processed, you'll receive a confirmation number,
and your card will be charged. Keep this confirmation number as proof of
payment. The payment and service fee will appear as separate charges on
your credit card statement.

Pay now with checking or savings

Pay now with credit or debit card



CDTFA

CALIFORNIA DEPARTMENT OF

R I ‘ ‘_ I

Make a Payment
Checking or Savings

Sample Return Scenario
Wekcome, BOB SMTH £3 Seftings

1 ff Home » » 30-Jun-2020 » Sales and Use Tax Retum Submission » Confirmation » Wy F||| in Payment Detai/s_

@ Log OF

3 Payment Details

|T_J" Period -+ Payment Option
F | I I | n Bank Account Type Payment Type
Required ¥ __IIH. Return Payment ¥
Sales and U Payment Requg=d
. Routing Mumber Payment Date
sy Option
. Required 73-Aug2018 E
? 30-Jun-2013
Bank Account Numbsr Payment Amounk
Required 5,318.00
Confirm Bank Account Mumber Confirm Payment Amournt
Requirsd Requirsd 5.318.00
Save this payment option for future uss
Yes | No |
=




CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

Make a Payment
Credit Card

Sample Return Scenario

Welcome, BOB SMITH [ Settings g Log Off

¢} Home > seTax » 30-Jun-2018 » Salesand Use Tax Retumn Submission » Confirmation » Make a Payment » Payment

1. Credit Card Information

Credit Card Information

By Clicking below, you will be redirected to our Credit Card processor (Official Payments Corporation) to enter your credit card information. Once you are
finished submitting your credit card information, you will be redirected back to this site.

¢ Enter Credit/Debit Card Info

=
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Make a Payment
Credit Card

Sample Return Scenario

Payments are made OIFICIAL .
through the credit
card vendor, Official Make A Payment

Payments Cattonts Dt of T & Fas Aot 517+
Corporation (OPC).

Eeigpretar) 5 Wit 5= Dol

A 2.3% convenience ot e Bk e e v g 4 e e

fee is charged by ook
OPC. This money e R T e e e I e
does not come to
the State.
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Make a Payment
Credit Card

Sample Return Scenario
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OFFICIAL _
PAYMENTS

IVIELRE A FEYTTHETIT

California Dept of Tax & Fee Administration [STP+)

(b £ g Catfornia Board of Equakzanon Waliet .

Payer Information
AR SIS IR L et rovess oy P b b

T i T oo aling e sy

- = Payment Option
"-"."'“":':_.h e - - i /

“Ciard Mrrewe

¥ ey

D D GEo



CDTFA

CALIFORNIA DEPARTMENT OF
TAX AND FEE ADMINISTRATION

Make a Payment
Payment Confirmation

Sample Return Scenario

= Confirmation

Weilcome, BOB SMITH & Settings gy Log Off

£} Home > FleaRetum » FileaRetun > Salkes & Use Tax Retun »  Confirmation

(& confirmation

Please review the information Delow for your payment 10 the California Depanment of Tax and Fée Aoministrabion
You may want 10 pant 3 Copy 1or your réconds

Your confirmation number i 0-000-648-TT4

Faid For Sales and Use Tax Fayment Type Retum Payment
Paid From JPMORGAN CHASE Penod End Date 30-Jun-2018
Payment Amount  $5.318.00 Preparer Firs! Name: YOUR NAME
Payment Date 31-Jul-2018 Preparer Last Name: YOUR NAME
Submitted Date 31-Jul-2018 Preparer Phone 123-456-T7891

This s only the payment submission. It is your responsibiity 10 review your bank statement 10 confirm that this transaction was successful

Contact Us

Cairfornia Depantment of Tax and Fee Administration 1-800-400-7115
450 N Street

Sacramento, CA 94279

Emal COTFA

Printabde View

OK
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/= CALIFORNIA DEPARTMENT OF
& TAX AND FEE ADMINISTRATION

Get it in Writing

Revenue and Taxation Code section 6596 provides that:

“If the [CDTFA] finds that a person’s failure to file a
timely return or pay is due to the person’s reasonable
reliance on written advice from the [CDTFA], the person
may be relieved of taxes imposed by sections 6051 and
6201 and any penalty or interest added thereto...”

§6596



http://www.boe.ca.gov/lawguides/business/current/btlg/vol1/sutl/6596.html

We wish you success
In your business venture!
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